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@ls:gms Generally Accepted, Reasonable Time Periods Recommended For Retaining Business Records*

Minute books of directors and stockholders, including by-laws and charter Indefinitely

Property records including costs, depreciation reserves, end-of-year trial balances, depreciation schedules, blueprints and plans Indefinitely

Scrap and salvage records (inventories, sales, etc.) 7 years

Vouchers for payments to vendors, employees, etc. (including allowances and reimbursement of employees officers, etc., for travel 7 years
and entertainment expenses

Workmans' comp. documents 11 years

*Source: Ask Alice About Record Retention, by Alice Magos, Online Advice Columnist: http://www.toolkit.cch.com/advice/recordre.asp
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